
One State / One Story: 
Frankenstein 

COMMUNITY READ 
Host Site Webinar 



WELCOME!  
 
Leah Nahmias 
Director of Programs and Community Engagement 
lnahmias@indianahumanities.org 
 
Megan Telligman 
Frankenstein Program Manager 
mtelligman@indianahumanities.org 



One State / One Story 
BY THE NUMBERS 
 

62 COMMUNITY READ GRANTS 
10 FRANKENFEST READ-A-THONS 
14 COLLEGE & UNIVERSITY PARTNERS 
40 COUNTIES 
 



MEET MEGAN! 
 
Contact Megan at  
mtelligman@indianahumanities.org 



OVERVIEW 
•  Receiving & Using Your Funds 
•  Distributing Swag & Books 
•  Resources for Planning Your Programs 
•  Communication Requirements 
•  Evaluating Your Programs 
•  Q&A 



RECEIVING & 
USING YOUR 
FUNDS 
 



RECEIVING YOUR FUNDS 
In order to receive your funds, you need to provide Indiana Humanities with the 
following information:  
•  Signed agreement letter (Due Tuesday, Jan. 2) 
•  W9 
•  DUNS Number (https://fedgov.dnb.com/webform) 
•  Event Calendar (https://indianahumanities.wufoo.com/forms/r1t80m051127kst/) 
 
You will receive your $1000 stipend in two payments:  
•  $800 upon submission of agreement letter, W9, and event calendar 
•  $200 upon submission of final report forms 



USING YOUR FUNDS 
Approved Uses:  
•  Speaker honoraria 
•  Food 
•  Supplies  
•  Marketing costs 
•  Travel reimbursement 
•  Additional book or film purchases 
 
 
 
 
 
 
 

Non-approved Uses:  
•  Alcohol 
•  Raffle Prizes 
•  Any purchases 

intended for 
fundraising 

 



SAMPLE BUDGET 



SUBMITTING YOUR EVENT 
CALENDAR 
Submit your event calendar at least 3 weeks before 
your first event. Upon submission of your event 
calendar, Indiana Humanities will process your first 
payment of $800. 
 
 
 

SUBMIT YOUR CALENDAR AT:  
https://indianahumanities.wufoo.com/forms/r1t80m051127kst/ 
(Link also available from the Community Read Admin page on the Indiana 
Humanities Website.) 
 
 

The event calendar submission form will prompt you to 
include the dates, location, audience, and a brief 
description for each of your three (or more!) events. 
 



EVENT CALENDAR FORM 



SWAG & 
BOOKS! 
 





T-SHIRTS 
Help bring Frankenstein 
to life in your community 
with your very own One 
State / One Story: 
Frankenstein t-shirt! 

PURCHASE YOUR T-SHIRT AT 
https://www.flipcause.com/secure/reward_step2/MTM2MjA=/6290 
 



PLANNING 
RESOURCES 
 



PROGRAM GUIDE 
 
 
In addition to what’s included in this 
webinar, the Program Guide contains:  
•  Checklists 
•  Discussion questions 
•  Additional readings & film list 
•  Communication tips 
•  Scholarly essays 
•  Evaluation guidelines 
•  & more! 
 
 
 

DOWNLOAD THE PROGRAM GUIDE AT:  
http://quantumleap.indianahumanities.org/wp-content/
uploads/2017/10/Program-Guide-V.2_10_16.pdf  
 
 
 



PROGRAM GUIDE 
 
 Download the 
program guide 
for useful  
checklists, 
tips, and 
ideas for 
programs!  



SPEAKERS BUREAU 
•  Suggested honorarium: $400 
•  Offer to provide travel & lodging (if necessary) 
•  Speakers listed in Program Guide – choose one 

that interests you! 
•  Sample Speaker Agreement Letter also 

available in Program Guide 
 
 
 

DOWNLOAD THE PROGRAM GUIDE AT:  
http://quantumleap.indianahumanities.org/wp-content/
uploads/2017/10/Program-Guide-V.2_10_16.pdf  
 
 
 



HOW TO BOOK A SPEAKER 
1.  Read the guide and choose a speaker 
2.  Update your budget so that you’ve reserved funds for honorarium 

($400) and travel 
3.  Contact speaker to work out a mutually agreeable date and time 
4.  Issue agreement letter with details 
5.  Promote your event 
6.  Track attendance, take pictures, etc. 
7.  Issue payment  

DOWNLOAD THE SPEAKER LIST AT:  
http://quantumleap.indianahumanities.org/wp-content/
uploads/2017/10/Speakers-Bureau-V.2_10-16.pdf 
 
 



Jim Ansaldo 

DOWNLOAD THE SPEAKER LIST AT:  
http://quantumleap.indianahumanities.org/wp-content/
uploads/2017/10/Speakers-Bureau-V.2_10-16.pdf 
 
 

“Improvising Frankenstein:  
Bringing to Life New Stories of Disability”  



Adam Henze 

DOWNLOAD THE SPEAKER LIST AT:  
http://quantumleap.indianahumanities.org/wp-content/
uploads/2017/10/Speakers-Bureau-V.2_10-16.pdf 
 
 

“Frankenslam:  
Where the Poetry is Alive!  
It’s Alive!” 



Fiona McDonald 

DOWNLOAD THE SPEAKER LIST AT:  
http://quantumleap.indianahumanities.org/wp-content/
uploads/2017/10/Speakers-Bureau-V.2_10-16.pdf 
 
 

“Crimes Against Humanity?  
Where Does the Gavel Fall for Morality 
In Science in Frankenstein” 



Matthew 
Weedman 

DOWNLOAD THE SPEAKER LIST AT:  
http://quantumleap.indianahumanities.org/wp-content/
uploads/2017/10/Speakers-Bureau-V.2_10-16.pdf 
 
 

“It’s Alive! Electricity, 
Cinema, & Metaphor in 
Frankenstein” 



Other places to get ideas… 
•  Archived webinar from Fall 2017 with program ideas 
•  Coming soon: Scholarly essays to help you gain insight into the book  
•  Connect to college and universities 



WHAT KINDS OF 
CONVERSATIONS 
WILL YOU HAVE? 



COMMUNICATIONS 
GUIDELINES 
 



COMMUNICATION RESOURCES 
•  Press Release Template 
•  Program Logos 
•  Communications Guidelines 
•  Program FAQs 
•  Social Media Toolkit 

o  Hashtag: #itsalive 
o  Suggested Tweets and Facebook Posts 
o  Tips 

 

DOWNLOAD THE COMMUNICATION GUIDELINES AT:  
http://quantumleap.indianahumanities.org/wp-content/uploads/
2017/12/Communications-Guidelines.pdf 
 



COMMUNICATIONS 
REQUIREMENTS 
NEH SPECIFIC LANGUAGE 
The acknowledgment of NEH support must also include the following statement: 
 

 “Any views, findings, conclusions, or recommendations 
expressed in this program do not necessarily represent those of 
the National Endowment for the Humanities.”  

DOWNLOAD THE COMMUNICATION GUIDELINES AT:  
http://quantumleap.indianahumanities.org/wp-content/uploads/
2017/12/Communications-Guidelines.pdf 
 



COMMUNICATIONS 
REQUIREMENTS 
CREDIT TO INDIANA HUMANITIES 
Whenever possible, please include this credit line on anything in print or on your website:  

 
“One State / One Story: Frankenstein is an Indiana Humanities program and 
has been made possible in part by a major grant from the National Endowment 
for the Humanities and in partnership with the Indiana State Library and 
Indiana Center for the Book.” 

DOWNLOAD THE COMMUNICATION GUIDELINES AT:  
http://quantumleap.indianahumanities.org/wp-content/uploads/
2017/12/Communications-Guidelines.pdf 
 



USE OF LOGO 
You must use the One State / 
One Story: Frankenstein logo and 
the National Endowment for the 
Humanities logo on anything 
that you produce.  

DOWNLOAD THE LOGOS AT:  
https://indianahumanities.org/onestateonestorylogo 

COMMUNICATIONS 
REQUIREMENTS 



EVALUATING  
YOUR PROGRAMS 
 



EVALUATION 
At the end of your program series, we will ask you 
for a final report, final budget form, and photos 
from your events via a web-based form. 
 
When you submit the final report, we will process 
the final $200 of your Community Read grant. 
  
 



EVALUATION 
What’s in the final report:  
•  Description of each of your events 
•  Attendance and audience information 
•  Book discussion and/or speaker participant 

survey data 
•  Narrative questions about the impact of these 

programs in your community 
•  Final budget upload 
•  Photos & news clipping upload 
 
 
  
 



EVENT EVALUATION WORKSHEET 
To help you keep 
track of event 
information, we 
have created an 
Event Evaluation 
Worksheet for 
you to fill out 
during each of 
your events.  
 
 
 



PARTICIPANT SURVEYS 

Participant 
surveys are only 
required of book 
discussions and 
speaker events. 
 
 



TO REVIEW:  
 
 
 

ü  You will need to fill out a final report to receive the 
second installment of $200. 

ü  Take photos during events, and keep track of press 
clippings.  

ü  Fill out an Event Evaluation Survey during/after each 
event.  

ü  Collect participant surveys for book discussions and 
speaker events. 

ü  Keep track of your spending for final budget report.  



QUESTIONS? 
IDEAS? 
CLARIFICATIONS? 

 
 
 



NEXT STEPS 
1.  Sign and return your agreement letter, W9 and DUNS number 
2.  Re-read Frankenstein with a focus on science and technology 
3.  Contact speakers to work out dates and times 
4.  Finalize your event calendar and submit to Indiana Humanities 
5.  Start promoting your series! 

•  Use the template press release 
•  Hang up posters 
•  Distribute books 



THANK YOU! 
 
Leah Nahmias 
Director of Programs and Community Engagement 
lnahmias@indianahumanities.org 
 
Megan Telligman  
Frankenstein Program Manager 
mtelligman@indianahumanities.org 


